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Job Description for Recruitment of a Data Manager/Analyst

[bookmark: _Hlk184652107]The [COUNTRY LEAD INSTITUTION] in partnership with the [COUNTRY SECOND LEAD INSTITUTION] is implementing the [NAME OF THE SYSTEM] in [COUNTRY]. The project aims to develop a nationwide sample registration system (SRS) to record pregnancies, births and deaths; and carry out verbal and social autopsy of deaths identified. The [COUNTRY LEAD INSTITUTION] is looking to recruit a data manager/analyst programmer to assist the implementation of the [NAME OF THE SYSTEM] project.
The Data Manager/Analyst will work closely with the [NAME OF THE SYSTEM] team to respond to the needs of the project.  The specific position responsibilities are listed below, followed by required and preferred qualifications. 

Timeframe: [DATE]

[bookmark: _Hlk184652308]Based in [Capital City]

Position: full time
Major responsibilities include:
1. Developing protocol for data management, review, release and archiving
2. Reviewing project data collection instruments and data collected: this will include reviewing ODK forms, creating data dictionaries, reviewing data entered into dashboard, etc.
3. Setting up analysis for verbal and social autopsy data
4. Developing and conducting data quality assurance procedures
5. Managing data sources including (1) data extraction; (2) quality assessments; (3) management and organizing various sources; (4) analysis, visualization and reporting
6. Assisting in carrying out data analysis of primary or secondary data in support of specific project needs or as part of project overall analysis plan
7. Coordinating data system needs with in-country partners
8. Building in-country capacity for management, analysis, visualization of data through workshops, trainings, webinars and one-on-one mentoring
9. Responding to request for data support as needed and requested by project PIs

Qualifications: Required
· Masters-level training in public health or related with a focus on quantitative methods
· Proficiency in developing and managing State of the Art Computer Assisted Personal Interview applications including ODK  
· Proficiency in programming of least one statistical software package. R or STATA preferred
· Excellent oral and written communication and organization skills
· Ability to work independently, handle multiple activities and competing priorities, and deliver on time
· Quantitative research experience in low-and-middle income countries
· Experience in managing large-scale data
[bookmark: _Hlk184650972]
Qualifications: Preferred 
· GIS data collection and analysis skills
· Use of data visualization packages such as Tableau
· [LANGUAGES] fluency
· Familiarity with R package

[bookmark: _Hlk184650868]To apply:
Please email a cover letter highlighting your relevant education, experience and skills and an updated CV to the following individual. Screening will start immediately on a rolling basis. The position will be filled once a suitable candidate is identified, so early application is encouraged. 
Please send application materials or questions to: 
[bookmark: _Hlk184652328]Ms./Mr. [NAME]
[EMAIL] 
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JOHNS HOPKINS

BLOOMBERG SCHOOL
of PUBLIC HEALTH




